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                                                                                          Application number……..

Ealing & Hounslow 

Community and Voluntary Service
Job Application Form- Confidential

	You are advised to read ‘Filling in the application form’ before you start. 
Please complete electronically or use black ink.

	Post applied for:



	Part A: Personal details (use block letters)

	Title: 
First Name: 
Family Name: 

Address: 

Home telephone: 
Mobile telephone: 

E-mail: 

National Insurance Number: 



	Part B: Present or most recent employment (paid or unpaid)

	Name of employer:

Address of employer:

Post held:

Salary:
 Grade: n/a
 (if applicable)

Brief description of duties: 
Date started:              Date left: 
Notice period required:  
Reason for leaving: 


	Part C: Previous employment/volunteering history (please list most recent first)

	From
	To
	Employers name & address
	Position held
	 Brief description 

of duties
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Part D: Education & Qualifications

	Secondary/further (please list most recent first)

	Subject & level
	Grade

	
	

	
	

	
	

	
	


	Higher/Professional

	Subject & level
	Grade

	
	

	
	 

	
	

	Other training courses attended including short courses, in-service training

	From
	to
	Subject & level
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Part E: Why are you interested in the post?

	


	Part F:  Relevant skills & experience 

	 


	Part G: Referees

	Name: 

Position:

Organisation:

Contact address: 





Telephone number:


Email: 
In what capacity do you know this person?

May we approach this referee:

 
Prior to interview? FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No


Only on offer of employment?
 FORMCHECKBOX 
Yes 
	Name: 

Position:

Organisation:

Contact address: 





Telephone number:


Email: 
In what capacity do you know this person?

May we approach this referee:

 
Prior to interview?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No


Only on offer of employment?
 FORMCHECKBOX 
Yes


	Part H: Additional Information and Declaration

	Rehabilitation of Offenders Act 1974

You are required to declare any criminal convictions (including bind over and cautions) which are not “spent” in accordance with the Rehabilitation of Offenders Act 1974. 

Do you have any criminal convictions which are not yet “spent”?          FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No

If yes, please give details on a separate sheet.    Having a criminal record will not necessarily bar you from working with us. This will depend on the nature of the position and the circumstances and background of your offences.  Failure to disclose any information relating to criminal convictions may disqualify your application or result in dismissal without notice.
Do you require a work permit to take up employment in the UK?          FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No
I declare that to the best of my knowledge the information in my application and any accompanying document(s) is true and I give my consent to Ealing CVS to use this information and make reasonable enquiries as it thinks fit in respect of the information and details given in the application.  I understand that any false or misleading information given in this application, or omissions of information relevant to this post, may render my contract of employment, if I am appointed, liable to termination. 
Signature*: Print Name:
Date:


If this form has been completed electronically, please place an ‘x’ in this box to indicate your consent     FORMCHECKBOX 
  

You will be asked to bring a signed printout if you are called for interview.

Under the terms of the Data Protection Act 1998, EHCVS will only process the information you have provided in this form for the purpose of recruitment and selection and, if you are successful in securing this position, for purposes relating to your employment.  Your details will be kept both electronically and in hard copy.  We will not disclose this information about you to outside organisations or third parties unless there is a legal requirement to do so, or for the prevention and detection of fraud.


	Once completed please return this form and the equal opportunities monitoring form to: Gurpreet Rana, CEO, by email: gurpreet@ehcvs.org.uk      
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